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1. GENERAL INFORMATION

1.1.. INTRODUCTION

The Housing Authority of the County of Marin (MHA) - now in its 69th year of service - is a

leading provider of housing in Marin County. MHA provides rental subsidies, homeownership
opportunities and safe, affordable housing for low to moderate income families, seniors and
persons with disabilities. MHA serues over nine-thousand residents each year.

MHA is a public corporation, separate from the county, created pursuant to the Health and
Safety Code of the State of California. Housing Authorities are authorized to provide decent,
safe and sanitary housing for low to moderate income people.

MHA has sixty-five employees, owns and manages 700 units of housing, administers programs
with 2, 200 units managed by others, and has an annual budget of 540,000,000.

1..2. OVERVIEW

In keeping with its tradition of offering training and supportive services, M HA is issuing this
Request for Proposals (RFP) seeking, from qualified service providers, formal written proposals
to obtain resident construction training services.

All proposals submitted in response to this request must conform to all of the requirements
outlined within this document and any designated attachments, in their entirety.

The objective of the training program is to equip low income MHA public housing residents
who are eligible for employment with construction trade skills and education for increased self-
sufficiency and economic empowerment. The construction training services will be provided
for a period of 6 months, with possible ongoing employment search support as agreed and
needed. A maximum of 575,000 is available for award under this RFP.

The respondent must have demonstrated experience working with the eligible population. The
proposal must make clear how the training program will provide pathways to jobs by improving
levels of serviceable workforce skills and education; matching workforce to employment needs
and directing career paths to job opportunities.

Eligibility will be limited to residents that are currently on a MHA public housing lease.

Qualifying MHA residents may include persons who face significant barriers to employment
such as:

o Lack of a high school diploma or GED

o Having very limited or no work experience

o Chronic unemployment or underemployment

o Lack of basic skills

o Previous offenses

¡ Disabilities
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The respondent must work in full collaboration with MHA's existing social service support
programs to deliver a seamless, comprehensive construction job training program. MHA's
service programs will assist with outreach, recruitment and case management of program
participants. Respondent will deliver the construction training component of the program.

2. SCOPE OF SERVICES

Proposers should consider the program requirements and expectations below and submit a
detailed summary of a construction training program that will provide adequate training and
meet MHA's target employment and program completion goals.

2. 1. APPLICANT SCREENING

MHA's service programs will conduct outreach and recruitment to attract eligible participants.

The service providers will ensure applicants are, as required, currently listed on a MHA public
housing lease. All applicants, as a condition of enrollment in the training program, must be
prescreened and approved by MHA or its designated service provider.

MHA's service programs will track participants that are approved to participate in the training
program, and provide work support and service support to partic¡pants throughout the
program.

2.2. CONTRACTOR REQUIRED SERVICES

Contractor will administer a construction training program that will combine classroom
instruction was well as practical hands on training. The training will provide the participants
with the knowledge and skills to maintain and grow in careers in construction and related
fields.

A series of course sessions should be provided and may include - but is not necessarily limited
to - such major topic areas of:

L Orientation (lntroduction to standard, basic construction skills and principals)
ll. Career Opportunities in Construction & Green Job Site Visits
lll. Tools & Equipment, Job Site Visits
lV. Safety (Working conditions, oSHA compliance, Right to know law, Hazardous material handling,

Ladder usage, scaffolding)
V. Deconstruction
Vl. Carpentry
Vll. Flooring
Vlll. Windows and Doors
lX. Weatherization
X. Solar Panels

Xl. Dry wall, Painting, Plastering
Xll. Roofing
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Xlll. Siding
XVll. Landscaping

Training sites must be easily accessible by bus or other modes of public transportation.

It is expected that the comprehensive training program will take place over a 26-week time
period, with an approximate total of 20 hours per week, per participant, of training. Each
partic¡pant should receive a stipend. The total sum of the stipend for the 26 week period will
vary depending on the number of participants, design of the training program, supervision
costs and any funds contributed by proposer.

MHA expects at least 50% of participants to have the necessary skills to be placed in
construction related employment upon completion of the program.

3. RFP INSTRUCTIONS AND INFORMATION

3.1.. PROPOSAL CONTENT AND INSTRUCTIONS

The proposal must contain specific information to facilitate its evaluation - as outlined in this
sect¡on of the RFP - and must be submitted in the following format:

COVER PAGE

All proposals must be accompanied by a cover page and containing the following
information:

1. Name of Organization
2. Address
3. Contact Person (Name and Title)
4. Telephone Number and Email Address
5. Type of Organization
6' Name Title and Signature of individual authorized to represent the proposing agent in

submitting the proposal

TABLE OF CONTENTS

lnclude all sections and attachments with page numbers.

PROJECT SUMMARY
Present a brief summary of the proposed program

PROGRAM DESIGN

Describe how the program is designed. Include the following:

Method and design of training

Length of training in hours expected in each course area to provide skills for partic¡pants to
enter employment
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3. Days and hours training will be conducted

4. Text books, tools and/or other instructional materials to be utilized

V. PROGRAM TIMETABLE

Outline the proposed schedule for construction training implementation. lt is generally
expected that the construction training will begin in October 201-l- and end by April 2012.
Considering the approximate timeframe, please indicate any holidays or breaks which may
be observed during the training program.

VI. TRAINING OUTLINE

A. Submit a chronological outline of the training program that shows:

L. All maior topics to be covered over the course of the training

2. The approximate number of hours that will be devoted to each major topic

3. Skills or knowledge participants are expected to attain at the completion of each
major topic area.

B. lf applicable, describe any certificate, credential or advanced training programs
participants will be eligible to receive or undertake as a result of involvement in the
training program.

VII. PARTICIPANT EVALUATION

A. Describe the methods or techniques that will be employed to evaluate participants'
progression and development throughout the program. Assessments to measure
knowledge may include - but is not limited to - tests, quizzes, student/teacher
conferences, class participation, etc.

B. Describe what actions will be taken if a participant is not progressing or consistently fails
to meet program expectations based on the assessment standards.

C. Describe any standards for graduation from the program.
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VIII. COORDINATION FORJOB DEVELOPMENT, PLACEMENTAND FOLLOW-UP

Please describe any associations, networks or systems you currently have in place to assist
MHA in reaching its employment goals of helping to find stable, sustainable employment for
residents. lf no affiliations currently exist, please describe how you can work with MHA,s
service programs to accomplish these goals.

IX. ORGANIZATION,MANAGEMENTANDADMINISTRATIONEXPERIENCE

Briefly describe the qualifications or past experiences of your organization - and/or that of
organizations with whom you intend to partner - that illustrate your ability to successfully
perform the services described in the proposal. You are encouraged to include information
regarding the following:

1. Type and purpose of the organization

2' Experience working with low income populations and/or public housing residents

3. Experience in administering training programs. lf available, include any performance data
for construction training program and/or any similar programs operated by the organization

4. Any experience with projects, programs or other related business activity in the
construction field.

5. Any notable information regarding the credentials, qualifications or accomplishments of key
staff that will be responsible for training.

X. PROPOSED BUDGET

Provide a detailed line item budget for the training program. The proposed budget should
include personnelcost (with rates of pay), stipend amounts, cost of training materials,
equipment rental, supplies and any anticipated expenses typically associated with
administration of this type of training. Include any sources of funding beyond those to be
provided by MHA.
Note: The maximum contract amount MHA will award under this contract ¡s S75,OOO.
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3.2. RFP CONTACT INFORMATION

This RFP is being issued, as well as any addenda by MHA. The contact person for MHA is:

HOUSING AUTHORITY OF THE COUNTY OF MARIN

Attention: June Miyake, Director of Supportive Housing
4020 Civic Center Drive
San Rafael, CA 94903
415-491-2577

Email ; imivake@marinhousine.ors

QUESTIONS

Questions must be submitted, in writing, byJuly 27,2011, no laterthan 12:00 noon. All
questions should be directed to Nannette Beacham-Sparks at Nbeacham-
sparks@marinhousing.org

Responses to questions will be posted by July 28,20tI.

3.3. RFP SUBMISSION INFORMATION

Proposals must be submitted via hardcopy (mail, parcel, hand delivery) and conform to the
proposals format detailed in this RFP. All submission must include the required
attachments. Telephone, email or fax responses will not be accepted for this request.

The envelope must be sealed and include the following notation, "Request for Proposal
Resident Construction Training"

Proposal Deadline: Your proposal must be received by mail at the address above NOT LATER

THAN 4:30 PM ON FRIDAY - AUGUST 05. 2011 Proposals received after that time will not be
considered.

3.4. RFP SCHEDULE
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3.2. PRE-BlD CONFERENCE: Not scheduled/required.

3.3. BONDING: Bid or performance bonds are not required.

3.4. PROPOSAL EVALUATION

Once proposals have been received, MHA staff will evaluate each proposal meeting the
minimum acceptable qualifications with the following criteria:

SERVICE CAPABITITES AND ÐOERIENCE

Past experience with similar activities and services,
credentials of proposed staff.

35 points max

BUDGETAND FUNDING

Budget should be cost effective and demonstrate a

competitive offer. Include in this section, any funding
beyond the 575,000 (any non-MHA funding that is

available). Proposer's ability to match funds is

favorable, but not required.

25 points max

PROPOSED PROGRAM DESTGN / DEGREE OF
RESPONSIVENESS

Professional presentation of proposal that provides

sufficient details and information to demonstrate quality
of program design and ability to perform services
required under the contract.

10 points max

MWBE (Minority or Women Business Enterprises)

lf applicable, list any M/W staff or firms that will be
utilized for these services.

15 points max

srcrþN3

Demonstrates Plan to Comply, Eligibility or
Compliance with Section 3 Regulations

Section 3 Preference: ls your business at least 5t% or
more owned by "Section 3 Residents"? Or are at
least 30% of your permanent employees "section 3
Residents"? "Section 3 Residents" are "low-income"
residents of Marin County. "Low-income" is defined
as having a household income of less than 80% of the
median income in these counties. Refer to Section 3

RFP Attachment.

10 points max

DEMONSTRATED COMMITM ENT TO COM MUNITY
SERVICES

5 points max

TOTAT POSSIBTE POINTS 100

3.5. RELEASE OF INFORMATION

Information submitted in response to this RFP will not be released by MHA during the proposal
evaluation process or prior to a contract award. Once contracts have been awarded, release of
information will be subject to the California Public Records Act.

coNSrRUc'o N #iå,l^iå 3lÍ;1311
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3.6. CONTRACT PERIOD

MHA anticipates that this will be a one time award for training services to be performed and
invoiced over an approximate 6 month period. MHA does not anticipate any ongoing funding
to renew or extend this contract. However, MHA reserves the right and option to renew the
contract, at MHA's sole discretion, provided that the maximum contract term does not exceed
a five (5)year period.

3.7. CONTRACT MAXIMUM VALUE

The total value of the award under this contract, (including any extension of the contract
period) issued pursuant to this RFp shall not exceed 575,000.

3.8. NO GUARANTEE OF WORK

This RFP and any contract awarded does not guarantee contractor any volume or duration of
work.

3.9. AVAILABILIW OF FUNDS

MHA's obligation under the contract is contingent upon the availability of appropriated funds
from which payment for contract purposes can be made. No legal liability on the part of MHA
for any payment may arise until funds are made available for the purpose of the contract.

3.1.0. PROPOSER WITHDRAWAL AND MODIFICATION

Proposals may be withdrawn or modified prior to the proposal due date and time by submitting
a written request to the Solicitation Coordinator for this RFP. Proposals may not be withdrawn
or modified after the proposal due date and time unless MHA agrees in writing.

3.11,. DTSPUTES

Any protest against a solicitation must be received before the due date for receipt of proposals,
and any protest against rejection of a proposal or the award of a contract must be received
within ten calendar days after contract award, or the protest will not be considered. All bid
protests shall be in writing, submitted to MHA Executive Director, who shall issue a written
decision on the matter.

3.11. DEBARMENTSTATEMENT

By submitting this proposal, respondent agrees that they, nor any partner, subcontractor or
staff member is debarred, suspended, or otherwise prohibited from conducting busíness with
any Federal, State or Local agency.

3.I2. SERIALNEGOTIATIONS

After MHA has issued its Not¡ce of Intent to Award and resolved any protests, MHA reserves
the right, but is not obligated to, enter into limited negotiations with the apparent successful
Proposer to finalize schedules, scope of services and other contractual matters. lf MHA, in its
sole discretion, determines that such negotiations have reached an impasse, MHA reserves the
right to terminate negotiations with that apparent successful proposer and commence
negot¡ations with the next highest-ranked responsive Proposer. This process may continue until
an agreement is reached and the Contract is executed or MHA cancels this RFp
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3.13. MHA RESERVATION OF RIGHTS:

3.13.1. MHA reserves the r¡ght to reject any or all proposals, to waive any informality in the RFp process,
or to terminate the RFP process at any time, if deemed by MHA to be in its best interests.

3.13.2. MHA reserves the right to select more than one respondent, to select a respondent(s) for specific
purposes or for any combination of specific purposes, and to defer the selection of any
respondent(s) to a time of MHA's choosing.

3.L3.3. MHA reserves the right not to award a contract pursuant to this RFP.

3.13.4. Request an oral interview with, and additional information from, companies/individuals prior to
final selection of a provider.

3.13.5. MHA reserves the right to term¡nate a contract awarded pursuant to this RFP, at any time for its
convenience, with written notice to the successful bidder(s).

3.13.6. MHA reserves the right to determine the days, hours and locations that the successful bidder(s)
shall provide the services called for in this RFp.

3.13.7. MHA reserves the right to retain all bids submitted and not permit withdrawal for a period of 60
days after the deadline for receiving bids.

3.13.8. MHA reserves the right to negotiate the fees proposed by the bidder entity.

3.13.9. MHA reserves the right to award contract(s), based on Proposals received without any
negotiations or discussions and to terminate negotiations without incurring any liability.

3.1-3.10. MHA reserves the right to reject and not consider any bid that does not meet the requirements
of this RFP, including but not necessarily limited to incomplete bids and/or bids offering alternate
or non-requested services.

3.13.11. MHA shall have no obligation to compensate any bidder for any costs incurred in responding to
this RFP.

3.13.12. MHA shall reserve the right to at any time during the RFP or contract process to prohibit any
further participation by a bidder or reject any bid submitted that does not conform to any of the
requirements detailed herein. Each prospective bidder is hereby agreeing to abide by all terms
and conditions listed within this document. Any exceptions must be clearly noted in the
proposal.

3.13.13. INVALID OR ALTERNATE eUOTES: Failure to complete and submit all required ¡nformation, or to
add any additional requirements not acceptable to the MHA, may invalidate the proposal
submitted. Furthermore, the MHA shall reserve the right to reject, without consideration,
alternate quotes that do not meet the requirements of this RFp.
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4. GENERAL TERMS & CONDITIONS

Please note: MHA has no legal right or ability to at any time negotiate any clauses of the HUD forms included
as a part of this RFP.

4.L. ASSIGNMENT OF PERSONNEL: The MHA shall reta¡n the right to demand and receive a change in
personnel assigned by the successful bidder to provide services to the MHA if the MHA believes that
such change is in the best interest of the MHA and the completion of the work or provision of the
items.

4.2. UNAUTHORIZED SUBCONTRACTING PROHIBITED: The successful bidder shall not assign any right, nor
delegate any duty for the work proposed pursuant to this RFP (including, but not limited to, selling or
transferring the ensuing Task order or contract) without the prior written consent of MHA. Any
púrported assignment of ¡nterest or delegation of duty, without the prior written consent of MHA shall
be void and may result in the cancellation of the PO or the contract with MHA.

4.3, INVOICES AND PAYMENT

4.3.L. Contractor shall submit correct, itemized invoices computed in accordance with the terms of the
Contract for services rendered.

4.3.2. Subject to MHA invoice approval, payment term is Net fortv-five (30) davs after receipt of a

correct invoice. MHA may withhold payment due to invoicing discrepancies. MHA will notify
Contractor of any invoice deficiencies or will return the invoice to Contractor with the
deficiencies noted. Contractor shall provide to MHA such documents or information correcting
such deficiencies.

4.4. LICENSING, INSURANCE ANDINDEMNIFICATION REQUIREMENTS:

4.4.L. INSURANCE: Prior to award (but not as a part of the proposal submission) Contractor shall
procure and maintain insurance limits no less than:

1) General Liabilitv: S1,000,000 per occurrence for Bodily Injury, Personal Injury, and Property
Damage. lf Commercial General Liability Insurance or other form with a general aggregate limit is

used, either the general aggregate limit shall apply separately to the project/location or the
general aggregate limit shall be twice the required occurrence limit.

2) Automobile Liabilitv: S1,000,000 per accident for Bodily Injury and Property Damage.

3) Workers' Compensation /stafutory) and Emplover's Liabilitv: $1,000,000 per accident for Bodily
Injury or Disease.

4) Professional Liabilitv (aka "Errors and Omissions") $1,000,000 (one million dollars) for liability
claims arising from or due to the negligence in the performance of professional services under
the Contract.

5.7.1..2. The insurance provided under this contract shall be the primary insurance for any and
all claims arising under or related to this contract.

5.7.1.3. The insurance must not be cancelled at any time, for any reason, except after 30
days written notice to MHA. Any such notice must be sent by certified or registered
mail and contractor must produce evidence of mail receipt upon request by MHA.

5.7.1.4. lf requested, Contractor shall furnish a copy of the license issued by the State of
California licensing authority allowing the bidder to provide the services detailed herein.
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4.4.2. INDEMNIFICATION: Contractor agrees to indemnify, defend and hold harmless MHA and its
authorized officers, employees, agents and volunteers from any and all claims, actions, losses,

damages, and/or liability arising out of this Contract from any cause whatsoever, including the
acts, errors or omissions of any person and for any costs or expenses incurred by MHA on
account of any claim therefore, except where such indemnification is prohibited by law

4.4:2.1. Contractor agrees to name MHA, its Officers, Directors, Employees and Volunteers
as additionally insured parties. All policies, except for the Workers' Compensation,
Errors and Omissions and Professional Liability policies, shall contain additional
endorsements naming MHA and its officers, employees, agents and volunteers as

additional named insured with respect to liabilities arising out of the performance if
this contract.

4.5. SECTION 3 REQUIREMENTS (12 U.S.C. 1701u) (24 CFR Part 135)

Section 3 of the Housing and Urban Development Act of L968 requires Marin Housing Authority to direct
a portion of its spending toward low-income persons living in the communities it serves. One way MHA
achieves this goal is by awarding contracts to businesses that have made a commitment to providing
opportunities to low-income persons in Marin County.

Contractor's must include the Section 3 Labor Plan & Subcontracting Plan with their proposals and agree
to abide by the following terms:

4.4.3. The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other economic opportunities generated
by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent
feasible, be directed to low- and very low-income persons, particularly persons who are
recipients of HUD assistance for housing.

The parties to this contact agree to comply with HUD's regulations in 24 CFR part 135, which
implements section 3. As evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other impediment that would prevent
them from complying with the part 135 regulations.

The contractor agrees to send to each labor organization or representative of workers with which
the contractor has a collective bargaining agreement or other understanding, if any, a notice
advising the labor organization or workers' representative of the contractor's commitments
under this sect¡on 3 clause, and will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and employment positions can see the
notice. The notice shall describe the section 3 preference, shall set forth minimum number of
iob titles subject to hire, availability of apprenticeship and training positions, the qualifications of
each; and the name and location of the person(s) taking applications for each of the positions;
and the anticipated date the work shall begin.

The contractor agrees to include this section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR part 135, and to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in

violationoftheregulationsin24CFRpartl35. Thecontractorwill notsubcontractwithany
subcontractor where the contractor has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24CFR part 135.

The contractor will certify that any vacant employment position, including training positions, that
are filled (1) after'the contractor is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR part 1-35 require employment
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24

CFR part 135.

4.4.5.
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4.4.8. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

4.4.9. With respect to work performed in connection with section 3 covered Indian housing assistance,

section 7(b)of the Indian Self-Determination and Education Assistance Act (25 U.S.C.450e)also
applies to the work performed under this contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject
to the provisions of section 3 and section 7(b) agree to comply with section 3 to the maximum
extent feasible, but not in derogation of compliance with section 7(b).
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5. ATTACHMENTS

5.1. ATTACHMENT 1: CHECKUST FOR RESPONSE

(Delivered by August 5,20t!)

tr COVER PAGE

tr TABLE OF CONTENTS

tr PROJECT SUMMARY

¡ PRoGRAM DESIGN

¡ TIMELINE

D ENVIRONMENT CRITERIA

tr TRAINING oUTLINE

tr TRAINEE EVALUATIoN cRITERIA

tr JOB PLACEMENT PLAN

tr MANAGEMENT AND EXPERIENCE

tr BUDGET (AND FUNDING AVAILABLE)

tr SECTION 3

tr MBE/WBE DESCRTPTTON

tr PROPOSERS STATEMENT

tr HUD FoRM 5369 c _ cERTIFIcATIoN AND REPRESENTATIoNs

tr HUD FORM 55369 B - INSTRUCTIONS TO OFFERORS NON-CONSTRUCTION
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5.2. ATTACHMENT 2: PROPOSER,S STATEMENT

PROPOSER'S STATEMENT

Each Proposer must read, agree to, sign and return this page with their proposal.
Failure to do so may be grounds for proposal rejection.

The undersigned proposer, hereby states that by completing and submitting this Form and all other
documents within this proposal submittal, he/she is veriñ7ing that all information provided herein is, to
the best of his/her knowledge, true and accurate, and that if MHA discovers that any information
entered herein to be false, such shall entitle MHA to not consider or make award or to cancel any award
with the undersigned party. Further, by completing and submitting the proposal submittal, and by
entering and submitting the information regarding services, funding, costs and capacity, the
undersigned proposer is thereby agreeing to abide by all terms and conditions pertaining to this RFP as

issued by MHA. Pursuant to all RFP Documents, this Form of Proposal, and all attachments, and
pursuant to all completed Documents submitted, including these forms and all attachments, the
undersigned proposes to supply MHA with the services described herein for the fee(s) entered within
the areas provided pertaining to this RFP.

SIGNATURE

PRINTED NAME

coMPANY/ORGANtZAT|ON

(City, State)
OFFICIAT ADDRESS
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Gertifications and
Representations
of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housino

Public reporting burden forthis collection of information ¡s estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collectioñ of information.
This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 1 1625 forsmall, minority, women-owned businesses, and certifications for indepeñdent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by biddeis/offerors to certifyio the HA's Contracting
Officer for contract compliance. lf the form were not used, HAs would be unable to enforce their contracts. Responses to the colléction of information arõ
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentialitv.

1. Contingent Fee Representation and Agreement
(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(l) f] has, l_l has not employed or retained any person or
company to solicit or obtain this contract; and

(2) E has, l-l has not paid or agreed ro pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to eirher (a)(l) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.
(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate rhe resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:
(a) n is, l_l is not a small business concern. "Small business

concern," as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) l-l is, l-l is not a women-owned small business concern.
"Women-owned," as used in this provision, means a small
business that is at least 5l percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) f-l is, n is not a minority enrerprise which, pursuant to
Executive Order I 1625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

l_l Black Americans I Rsian Pacific Americans

l-l Hispanic Americans l_l Asian Indian Americans

I Native Americans l--| Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that-

(l) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have nor been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No anempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(l) Is the person in the bidder/offeror's organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying thar those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (aX3)
above (insert full name ofperson(s) in the bidder/offeror's
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror's organization);
(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2Xi) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (aXl) through (a)(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a

signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification
(a) The Contractor warrants that to the best of its knowledge and

belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a

situation in which the nature of work under a proposed
contract and a prospective contractor's organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor's objectivity in performing the con-
tract work may be impaired; or
(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)
The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized nesotiators):

6. Conflict of Interest
In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled "Orea-
nizational Conflict of Interest."

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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Instructions to Offerors
Non-Gonstruction

U.S. Department of Houslng
and Uröan Development
Offþe of Publlc and Indlan Housing

i

lmilill
-0329t _

1. Preparatlon of Ollbns

(a) Oflerors are Expected to Examlne th€ stdoment of rvork, the
proposed conlract tefms and condltions, and all inslructions. Fallure
to do so will be atth6 dfero/s rlsk
(b) Each offeror shalltumlsh the informatlon required bythe sollcita-
tlon. The offeror shall sþn the offer and pdnt or type lß namo on ths
cowr sheet and each aontlnuatlon sheet on whlch it mal(es an sntry.
Erasures or other changes must be initialed by the person slgnlng the
offer. Oúf ers sþned by an agent shall be accompanled by evidence of
lhd agent's authodty, unless that evldance has been prevlously
fumished to the HA

(c) Offers for servlces othsr than thosa specified wlll not be consld-
ered.

2. Subnlsslon of Ofbrs
(a) Oflers and rmdifications hereof shall be submltted In sealed
envelopes or pad<ages (1) addressed to the offlce specified In the
sollcltdlon, and (2) showing the time speciffed for recelpt, the solkÍta-
llon number, and the nanp and address of thE offeror.

(b) Telegraphic offers wlll not b€ consktered unless authorized by the
solbltralion; however, offers may be rnodlfl ed by wrltten or telegraphlc
nolicê.

(c) Facsimile offers, rnodlflcallons orwithdrawals wlll not be consH-
ered unless au$orlzed by the solicitatlon.

3. Amendments to Sollcltatlons
(a) lf thb solidtaüon ls amended, then all terms and condlilons whbh
are not modifled remain unchanged.

þ) Offerors shall ad<nowledge receþt of any amendments to üris
sollcilatlon by

(1) signing and returning the amendment;
(2) HEntifylng the amendment number and date In the space

provlded for thls pufpose on the form lor submltilng an ofler,
(3) letter or telegram, or
(4) facsimile, ll facsimile otfers are ar¡thodzed in the solicitatlon.

The HA/flUD must recslvE the ad<nowledgment by the time
specified for recelpt of oÎîers.

4. Explanstlon to Prospectlve Offercrs

Any prospectlve offeror desiillg an eplanatlon or interprEtation of the
solirdtdion, statem€nt of work, etc., must reguest it in writlng soon
enough to allow a reply to reach all prospective otlerors bdore the
submisslon ol thelr offers. Oral explanatlons or instructlons given
before the award of lhe contract w{ll not be bindlrg. Any Informatlon
glven to a prospecÍlve offeror concemlng a solicitation wlll be fumished
proÍptly to all othef prcspectlve oflerors as an amendment of the
sollcitatlon, if that informatlon is necessary in submittlng offers or fithe
ladc of it would be preludldalto any other prospedlve offerors.

5. Responslblllty of Prospecthre Contrariol
(a) The HA shall award a eÆritrac{ only to a responslble prospect¡ve
coÍtractor who ls able to perform successfully under the tems and
condltlons of the proposed contract. To be deternined responslble,
a prosp€ctlve contfactof musl -

(1 ) Have adequate flnancial resoufces to perform the contrac{, or
lhe ability to oblain them;

(2) Have a satisfactory performance record;
(3) Have a sdlsfactory recod ol Integrity and buslness ethlcs;
(4) Have a satlsfactory record of conpllance with publlc pollcy

(e.9., Equal Employment Oppoilunlty); and
(5) Not have been suspended, debared, or otherwlse dderrîlned

to be ineligible for awad of contracis by the Department of
Housing and Uôan Developrnant or any othEr agency of the
U.S. Govemment. Current llsts of Inelþlble contractors are
avallable for Inspection at th€ HA/l-lUD.

(b) Before an offer ls consldered for award, the offeror may be
requested by the HA to submit a stdement or other documentaüon
regadlng any of the foregolng requlrements. Fallure bythe offerorto
provide suct addltlonal inf orrnation may renderthe offef or ineilglble for
award.

6. Late Sutrnlsslons, Modlfrcatlons, and Sllthdrual of Ofbrs
(a) Any offer received at the place desþnated in the solicitaüon after
the exac{ üme specilled for receþ will not bo consirJered unless it is
recelved before award ls made and it -

(1) Was sent by reglstered or certilled mall not laterthan the flfth
calendæ day before the date speclfled for recelp of otfers
(e.9., an otfer subnitted In response to a solicltdlon requldng
receþt of offers by lhe 20th of üe month must have been
malled by the 15th);

(2) Was sentby mall, or if authodzedbythe sollc¡tdlon, was sont
by tel€gram or via facslmlle, and it is determined bythe HA/
HUD that ths late recelpt was due solely to mlshandllng bythe
HA/I{UD dter receþ atthe HA;

(3) Was sent by U.S. Postal Servtcs Epress Mall Next Day
Serylce - Posl Offlce to Addressee, not later than S:00 p.m. at
tho placE of ma¡ling twoworking days giorto thedate specifiecl
for receþt of proposals. The term "wofüng days" exdudes
weekends and U.S. Federal holldays; or

(4) ls the only offer recelved.

(b) Any modiflcatlon of an offer, except a modlllcdion resulüng lrom
the HA's request for t€st ald flnal" offer (il thls sollcltatlon ls a request
lor proposals), ls sub¡€ct to the same condltlons as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A mdillcatlon resultlng from thE HA's requestfor'best andfinal"
offer recalved atter thê tlme and date specified in the request wlll not
beconsHeredunless recaived before award andthe late receipt lsdue
solely to mlshandllng by the HA after receipt d the HÀ
(d) The only accegable evldence to establlsh the date of mai[ng of a
late offer, rnodiflcatlon, or withdrawal sent either by reglstered or
ceillfled mall is the U.S. or Canadan Postal ServlcE postmark both on
the envelope or wrappsr and on the orig¡nal receþ from the U.S. or
Canadian Postal Service. Both postmarks must show a leglble dale
or the off er, rmdif lcation, or wlthdrawal shall be processed as if mailed
late. "PostmarK m€ans a prlnted, stanped, or othetwlse placd
lmpresslon (exclusive of a postage meter madrlne lmpresslon) that ls
readlly ldentiflable without further action as havlng been suplled and
afflxed by emfloyees of the U.S. or Canadlan Postal Servlce on the
date of rnalllng. Therefore, offerors shouH requestthe postalclerkto
place a hand cancellatlon bull's.-eye postmark on both the receipt and
the envelope or wrapper.

(e) The only acceptable evidencE to ostabilsh the ti rnô of recetpt at th e
HA ls the timddate stamp of HA on the ofler wrapper or other
documentary evldence of rsceipt maintained by the HÀ
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(f) Tlre only accegable evldence to establlsh the date of mailittg of a

late ofier, modlflcatlon, orwithdrawal sent by Express MailNext Day

Sefvlce-Post Offlce to Addressee isthe date entered byüte post office

recelvirtg clerk on th€ "Expross Mail Next Day Serulce'Post Office to

Adúossee" label and the postmalk on both the enwlope or wrapper

and on the orlglnal receipt from the U.S. Postal Servica. "Postmark'
hasthe same meaning as defined h paragraph (c) of thls provision'

exdudlng Postmarlcs of the Canadan Postal Serulce. Therefore'

offerors !ñouU reguost the postal cteft to place a leglble hand

carnslldlon bull's eye postmark on both the recelpt and the envelope

or wfaPpsf.

(g) Notwlthstendlng paragraph (a) of this povlslon, a late rtodilicatlon

óf an othembe successful offerthat rnakes lts terms more favorable

to the ¡-lA wfll be consider€d d eny time it is reccived and may be

acceptect

(h) lf thls solþitation ls a request for proposals, proposals may F
u¡itrOrawn by written notlce, or lf authorized by thls sollc'itdion, by

tel€gram (indudlæ maiþram) or facslnille rnadtine transndsslon

rece-ived at any tlnte bofore awald. Proposals may be wlthdrawn In

peæon by a offeroror its authorizedrepresentdive if the Hentltyof the

þr*n requesdng wlthdrawal b establlsh€d and the pofson sþns a

iecelpt tor ihe off ar before award. lf this sollcitatlon ls an hvltdlon for

blds,.b¡ds maybe withdrawn at anytlme prlorto bldopening-

7. ContnctAmrd
(a) The HA wll¡ award a conlract rcsultlng from thls solldtation to tha

ie$onsble offeror whose offø conformlng to the solkitetlon wlll be

rnoh advantageoustothe HA, cost or prlce and otheriac'tors, spec-ifled

Elsewhere in this solþitatlon, coltsiJered.

(b) The HA maY
(1) rdeci any or allotfers lf such acilon ls In the HAs Interest'
(2) accept otherthan the lowest ofier,
(a¡ watve Infomaliües and ndnor lrrcgularlües in offErs received,

and (4) awald more than ono contract for all or Palt of the
requlrements stated.

(c) lf üris solicitation is a requestfor proposals,the HA may awad a
contlact on the basis of initlal offers recelvod, wilhot¡t discusslons.

Therefore, eadt Inltlal off er shouldcontaln the offero/s bestterms f lom
e cost or price ard tecñnlcal standpolnt.

(d) A wrinen award or acceptance of offer rnalled or dhelwlse
fumlshed to the srccessful olferor wlthln the tme for acc€ptance
speclffed in the offer shall result in a blnding contraci without fudher
actlon by enùor party. lf thls solldtation is a reqlest lor proposals,
beforethe ofle/s specilied expiration tlme, the FlAmayacc€S an offer,
whether or not thøe are negoüations dler its receifl, unless a written
notice of wlthdrawal ls recelved beforeaward. Negotlations conducled
atter ræelptof an offer do not constih¡te a re¡æ{lon or countoroffef by
tho HA"

(e) Neltherfinancial data submittedwith an ofler, nor represenlatlons
corcemlng fadlitles or flnandng, wlll form e Part of the resultlng
contracl.

8. Serulce of Ptotest

Any protest againSthe award of acontractpursuantto lhis sollcitatlon
shall be served on the HA by obtainlng writtEn and dated acknowlêdg-

mont of recei$ flom the HA d the address shown on the covor of thls
sollcitdon. The d€temlnation of the HA with regad to such protest

or to proceed to duard not$rlthstaridlng srch protest shall be flnal
unless appedd bythe protestot.

9. Offer Submlsslon

Offers shall be suhnilted as follows and shall be Enclosod in a sealed
envelope and addressedto the ofiics sPedfled In the solbltaton. The
proposal shallshowlhe hour and datespecilled Inthe sollcltatlon
tor recelpt, the eollcltatlon numbe, and the nams and address of
tüe offeror, on the lace of thc envclope.

It ls very lnportant thd the offer be properly ldeililled on lhe lace
of the envelope as set f orth above In oder to Insure that the date and
tlme of recelfl ls stanped on the f æ of the offer envelope. RqgMng
præedures are: date and tlme stampthose envelopes ldentilied as
proposals and dellver thsm lrrnedldelyto the apprçdate corilrarilng
ôffdal, and onty date starrp those envelopes wttit*t do not contaln

ldentlflcatlon of the contents and dellver them to the approgiate
procudng acdvity onlythrough the routlne rnall dellvery Proceduro-

[Describe bld or proposal preparation instructons hera:]
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Small, Minority, Women-Owned Business Goncern Representation

The company listed below represents and certifies that it -

(a) [ ] is, [ ] is not a small business concern. "Small business concern," as used in this
provision, means a concern, including its affiliates, that is independently'owned and operated,
not dominant in the field of operation in which it is bidding, and qualified as a small business
under the criteria and size standards in 13 CFR 121 .

(b)t ] is, [ ] is not a women-owned business enterprise. "Women-owned business enterprise,"
as used in this provision, means a business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and operate the business.

(c) I ] is, [ ] is not a minority business enterprise. "Minority business enterprise," as used in
this provision, means a business which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business, at least 51 percent of its
voting stock is owned by one or more minority group members, and whose management and
daily operations are controlled by one or more such individuals. For the purpose of this definition,
minority group members are:

(Check the block applicable to you)

[ ] Black Americans

[ ] Hispanic Americans

[ ] Native Americans

[ ] Asian Pacific Americans

[ ] Asian Indian Americans

[ ] Hasidic Jewish American

hereby certifies that the information contained in these
certifications and representations is accurate, complete, and current.

(Signature and Date)

(Typed or Printed Name)

(Company Name)

(Company Address
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SECTION 3 FREOUENTLY ASKTD QUESTIONS

Ilfhat is Section 3?
Section 3 of the Housing and Urban Development Act of 1968 requires Marin
Housing Authority to direct a portion of its spending toward low-income
persons living in the communities it serves. One way Marin Housing Authority
(MHA) achieves this goal is by awarding contracts to businesses that have
made a commitment to providing opportunities to low-income persons in Marin
County.

Iüho is a Section 3 Resident?

For purposes of Marin Housing Authority, a Section 3 Resident is either:

1. A Marin Housing Authority public housing resident;
OR

2. A Marin County resident with household income at or below the
following income guidelines.

IVhat is a Section 3 Business?

There are three wavs in which a business can achieve Section 3 status:

Status 1: Resident Owned Business
Fifty-one percent (51%) or more owned by a Section 3 Resident (either
public housing resident or low-income Marin County resident).

Status 2: Resident Employed Business
Thirty percent (3O%) of permanent, full-time employees are Section 3
Residents (either public housing residents or low-income Marin County
residents).

Status 3:'Subcontracting to Section 3 Businesses
Twenty-five percent (25o/ol of the dollar amount of the awarded contract
must be subcontracted to Section 3 Businesses. This option is only
available to Primarv Contractors.

Section 3 Business

Marin County 2OLL Median Household Income Limits

$92,300$76,950



lfow does MHA defïne .,new hire"?

MHA considers a contractor's current workforce to be employees that appear
on the contractor's active payroll for at least 60 of the 100 working days prior
to the award of the Section 3 covered contract. Any employee that is hired full-
time for work under the covered contract and has not appeared on the
contractor's active payroll for 60 days or more of the 100 working days prior to
awarding the covered contract is considered a new hire.

How does MHA define "permanenttt and ttfull-time" emplovee?

In order to be considered permanent, an employee must be:
o A direct employee of the company wishing to achieve Section 3 Business

status, and
. Filing a position that is intended to last for the duration of the Section 3

covered project.
While MHA understands that it is difficult to predict how long an employee will
remain in a given position, it should be the intention of the company to keep
the employee for the duration of the covered project. If, in an audit, it is found
that a Section 3 Resident was counted as a permanent employee but let go
prior to the completion of the covered project, additional documentation may be
required regarding the permanent nature of the position.

In order to be considered full-time, an employee must work a minimum o132
hours per week.

Ì[hat are my section 3 requirements as an MHA contractor?
All MHA contractors and subcontractors on Section 3 covered projects are
required to meet the following hiring and contracting goals:

30% of all new hires for the covered project must be Section 3 Residents,
lOo/o of all building trades subcontracts must be to Section 3 Businesses,
and
3o/o of all other subcontracts (excluding materials only contracts) must be
to Section 3 Businesses.

In order to comply with section 3 regulations every contractor or
subcontractor on a Section 3 covered project must meet the minimum
numerical goals listed above regardless of whether they qualiÛr as a section 3
Business. In order to qualify as a Section 3 Business and receive the
preferences available to Section 3 Businesses, your company must be one of
the following:

Section 3 Business

o

a

What is the difference between a contractor complyinq with Section B



Status 1: Resident Owned Business - Fifty-one percent (51%) or more
owned by a section 3 Resident (either public housing resident or low-
income Marin County resident).

Status 2: Resident Employed Business - Thirty percent (30%) of
permanent, full-time employees are Section 3 Residents (either public
housing residents or low-income Marin County residents).

o Status 3: Subcontracting to Section 3 Businesses - Twenty-five
percent (25o/ol of the dollar amount of the awarded contract must be
subcontracted to Section 3 Businesses. This option is only available to
Primary Contractors.

I[hat preferences are available for contractors or subcontractors that
meet Section 3 Business status?

If your company meets the definition of a Section 3 Business or makes a
commitment to meeting the definition in the completion of the covered
contract, you will be eligible for preference in the award of the contract. The
type of preference available depends on the type of procurement process
required. Every MHA Section 3 covered request for proposal, bid, or quote will
include the Section 3 Business preference available and the weight of that
preference in the selection process. If you are a subcontractor of an MHA
primary contractor, aÍty preference provided for Section 3 Businesses in
awarding subcontracts will be handled by the primary contractor. Please
contact the primary contractor for their Section 3 Business preference
information.

üIhat is a MHA primary contractor?

A MHA primary contractor is any business that has a contract directly with
MHA. If a primary contractor awards subcontracts under a Section 3 covered
project, the primary contractor must include the Section 3 Clause in all
covered subcontracts. It must hold its subcontractors to the same contractor
compliance requirements the primary contractor must meet. It is also
responsible for gathering and maintaining documentation regard its
subcontractors'Section 3 compliance and Section 3 Business status.

Can subcontractors of primarv contractors meet Section 3 Business status
bv Status #3: Subcontracting?

No, the regulations do not allow for subcontractors to meet Section 3 Business
status by additional subcontracting. Subcontractors of MHA primary
contractors can only be Section 3 Businesses by Status 1: Resident Owned or

Section 3 Business



Status 2: Resident Employed. However, if a subcontractor chooses to
subcontract any portion of their Section 3 covered contract, the secondary
subcontractor must meet the Section 3 compliance requirements:

o 3Oo/o of all new hires for the covered project must be Section 3 Residents,
o IOo/o of all building trades subcontracts must be to Section 3 Businesses,

and
. 3o/o of all other subcontracts (excluding materials only contracts) must be

to Section 3 Businesses.

How long do Section 3 documents need to be stored?

Documents relating to Section 3 status unless otherwise indicated must be
stored and made available for Section 3 audits for at least 5 years from the
close of the contract to which they apply.

How do I fïnd Section 3 emplovees?

MCCDC - MHA has partnered with the Marin City Community Development
Corporation (MCCDC) to provide a central location for community members to
find out about job openings on MHA projects and for MHA contractors to get
referrals of qualified job seekers that are Section 3 eligible. If you would like to
utllize MCCDC, contract Drew Douglass, Enterprise Development Director, at
(4 15) 339-2843.

Marin Employment Connection - MEC offers a wide range of services to both
job seekers and employers. You can do on-site recruitment as well as free job
posting. For more information about the services offered, contract MEC
Business Services Information Line at (415) 5O7-2IOO.

Canal Alliance - Canal Alliance is a social service agency located in the Canal
district of San Rafael. They offer a wide range of job search and support
services to Marin residents. If you wish to post a job opening, you can contact
Jamie Goekler, at (415) 306-0437 or iamieq@canalalliance.orq.

llIhat if I can't fïnd qualified Section 3 Residents using the resources
above?

It is the responsibility of the contractor and subcontractor to meet the Section
3 Resident hiring requirements of their contract. If the resources listed above
are not helpful, you may need to broaden your search by placing ads with
online services such as Craigslist or in local newspapers.

Section 3 Business



How can I get additional support?

If you have questions not answered in this packet or need additional support in
meeting your Section 3 compliance requirements, you may contact Marianne
Lim, at 415-472-3382 or mlim@marinhousins.ors

6Section 3 Business



SECTION 3 BUSINESS SELF-CERTIFICATION

Name of Business:

Address of Business:

Contact Person:
(Street) (City) (zip)

Phone:

Please check the box next to the appropriate status type of your Section 3 Business.
Note: Below each status type is a list of documents requíred as evidence of your
Section 3 etigibilíty. MHA or its contractors must receive all required documents before
your business can receive any preference based on your Section 3 Business status.

tr STATUS 1: RESIDENT OWNED BUSINESS
Fifty-one percent (51%) or more owned by a Section 3 Resident (either public housing
resident or low-income Marin County resident)
Attac he d D o cume ntatío n Re ø uír e d. :
For sole proprietor:
o Completed Section 3 Resident Self-Certification form
Additional documents for other business types:

' Copy of Articles of Incorporation, partnership agreement, or corporation annual report

tr STATUS 2: RTSIDENT EMPLOYED BUSINESS
Thirty percent (30%) of full-time, perm¿rnent employees are Section 3 Residents leither
public housing residents or low-income Marin county residents).
Attøched D o cumentatíon Req uíre d :
o Completed Labor Plan form, and
o Completed Section 3 Resident Self-Certification forms for aIl employees claimed as Section

3 Residents

tr STATUS 3: SUBCONTRACTING TO SECTION 3 BUSINESSES
Twenty-five percent (25o/ù of the dollar amount of the awarded contract is subcontracted to
Section 3 Business who qualified as Status 1 or Status 2. Note: This type of Section 3
Business status is only available to contractor's that contract directly *ith IUfn. It is not
available to subcontractors of a MHA primary contractor.
Attac he d D o cume ntatío n Re q uíre d. :
o Completed Subcontracting Plan form, and
o Section 3 Business Self-Certification form for each subcontractor claiming Section 3

status

By signing below, I certi$r that:
o I am an authorized representative of the company named above,
o The company named above meets the requirements of the Section 3 status checked,o I understand that the documents required as evid.ence of Section 3 status must be kept

for at least 5 years from the date of closure of the contract for which they apply,o I understand that noncompliance with HUD's regulations in 24 CFR part 135 (known
as Section 3) may result in sanctions, termination of this contract foi default, and
debarment or suspension from future HUD assisted conracts.

SIGNATURE

Section 3 Business

PRINT NAME DATE



SECTION 3 RESIDENT CERTIFICATION

Name:

Home Address:

Phone:

Purpose of Section 3

Section 3 of the Housing and Urban Development Act of 1968, requires that Marin
Housing Authority ensure employment and other economic and business
opportunities generated by the Department of Housing and Urban Development (HUD)
financial assistance, to the greatest extent feasible, are directed to low-income
persons, particularly recipients of government housing assistance, in Marin County.

A Section 3 Resident is:

1. A Marin Housing Authority public housing resident; Or
2. An individual or family who lives in Marin County and whose income is at or
below the following low-income guidelines set by HUD.

Statement of Certification

T, , certify that I have reviewed the Section 3
qualifications iisted above and am eligible for Section 3 status because (check one):

tr I am a Marin Housing Authority public housing resident; Or
E I am a Marin County resident with household income below the amount listed
above.

I understand that if requested, I must provide evidence of my eligibility by producing
my most recent tax return and residential lease or mortgage statement in place at the
date of signing this certification.

If you are unable to provide evidence of Section 3 eligibility, DO NOT SIGN BELOW.
Penalties for falsely certifying Section 3 eligibility or being unable to provide evidence
when requested may include termination of employment.

Signature: Date:

E I have read the definition of a Section 3 Resident and it does not apply to me.

Signature: Date:

Section 3 Business

Marin County Median Household Income Schedule (FY 2O111

$76,950 $99,150



SECTION 3 COVER PROJECT
LABOR PLAN

Primary Contractor:

Sub-Contractor (if applicable) :

Completed By: Title: Date:

Instructions:
If completing plan at bid or Notice to Proceed - list all current employees and
employees you intend to hire in completing the Section 3 covered contract. If
completing at 5Oo/o or contract close - list only current staff; do not provide
hiring goals.

* Current Employees are defined as any workers who have appeared on the Contractor's payroll
for at least 60 days of the 100 working days prior to the award. of this contract.

** Ne',¡/ Hires are defined as any workers who have not worked 60 days or more of the loo
working days prior to the award of this contract.
Section 3 Business g

RF'P/Q Number Project Name or Title

Trade/Job Title

Number of Positions
Filled by Current*

Emplovees New Hires**

Total Sec. 3 Total Sec. 3

Apprentices/Trades:



SECTION 3 COVERED PROJECT
SUBCONTRACTING PLAN

Primary Contractor:

Sub-Contractor (if applicable) :

Completed By: Title: Date:

RFP/Q Number: Project Name/Title:

Instructions:
If completing plan at bid or Notice to Proceed - list all anticipated. subcontracts
to be awarded in completion of the covered contract. If completing at 50% or
contract close - list only current or closed subcontracts. Subcontracts for
materials only should not be listed unless installation is included in the
contract.

Name of Firm/Vendor Service Being Provided
Dollar

Amount
($)

Section
3

[Y or N)

Section 3 Business 10


